
Quick Guide to Choosing 
the Right Copier for 
Your Law Office
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With increased financial costs impacting 
demand for legal services, it has become 
more important for organizations to find 
ways to improve efficiency and cut costs 
by utilizing the latest copier technology.

Perhaps you’re finding yourself in the 
same boat.

That’s why we created this quick guide, 
to help you quickly identify key questions 
to answer before you seek out a copier 
vendor and, ultimately, help you narrow 
down what type of copier would best suit 
your organization.

When You Have the Right Copying & 
Printing System in Place, You'll 
Successfully Be Able To:

★ Streamline all document-related 
tasks

★ Secure confidential documents and 
comply with stringent regulatory 
requirements on how they are 
managed, cataloged, routed, stored, 
encrypted and secured

★ Slash your monthly equipment 
budget and labor costs

★ Free up hours spent managing 
documents and performing tedious 
tasks

Finding the Right Fit 



“
PRINT IS TYPICALLY THE THIRD 
HIGHEST BUSINESS OPERATING 

EXPENSE BEHIND RENT & PAYROLL.
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How Much Do You Print Monthly?
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You’ll often hear this referred to as 
“monthly volume”. This is a very 
important question to answer, 
because it’ll affect what kind of 
copier you’ll need and therefore, 
directly affect your overall costs. 

If you tend to print in high volumes 
(15,000 page per month), you’ll 
need a copier that is built to endure 
frequent use throughout the day 
and long print jobs, but you’ll want 
one that will also do it with speed. 
That’s why it’s so important to 
capitalize on the latest technology. 

State-of-the-art technology equals 
speed and efficiency.  

If you only print small to medium 
volumes (500 - 15,000 pages per 
month) in a typical monthly span, 
you could look into  getting a more 
sleek, compact copier or 
multi-functional printer (MFP). 
These seamlessly fit into small 
offices or can sit table-top, while still 
giving you all the functionalities of a 
big copier (print, scan, staple, fold, 
etc.).

Commercial, Large-volume copier 

designed to serve busy offices! 

Tabletop, small volume 

copier/printer perfect For 

smaller offices!



Cost-Effective: Ample Storage & 
Quality Printing

The ECOSYS M6635cidn packs 
power and flexibility in a small 
footprint. Whether you are printing 
multipage, color reports or utilizing 
the time-saving features of 
copying, scanning, or faxing, this 
copier can support a busy law firm. 
This copier has a max monthly 
duty cycle of 100,000 pages per 
month.

Middle Range: Excellent Volume & 
Print Capabilities 

The TASKalfa 6052ci is a great option 
for a medium-sized office that 
requires a strong, reliable copier to 
withstand day-to-day use. This 
copier has a max monthly duty cycle 
of 250,000 pages and can hold up to 
7,150 sheet of paper at one time.

High End: Max Volume & Quality

The TASKalfa 8052ci is the perfect 
choice for a large office with a lot of 
employees that need to access a 
copier throughout the day. This 
copier has a max monthly duty cycle 
of 400,000 pages and can hold up to 
7,650 sheet of paper at one time, 
minimizing your time spent tending 
to the machine and maximizing your 
efficiency.

Recommended Copier Type Based on Printing Volume

https://usa.kyoceradocumentsolutions.com/en/products-services/hardware/a4/ECOSYS_M6635cidn.html
https://usa.kyoceradocumentsolutions.com/en/products-services/hardware/a3/taskalfa--6052ci.html
https://usa.kyoceradocumentsolutions.com/en/products-services/hardware/a3/taskalfa--8052ci.html
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There are clear pros and cons to both leasing and buying a copier. Here’s what 
you need to know:

To Buy or Lease?

   Purchasing
▫ You own your copier outright and 

don’t need to worry about adhering 
to any expectations of a lease 
agreement.

▫ If you remain with the same machine 
for the lifetime of the copier, you may 
end up saving more money in the 
long run than paying for a monthly 
lease agreement.

▫ However, if the machine were to 
breakdown, you’ll be paying out of 
pocket to service and fix the machine. 
That could easily reach hundreds of 
dollars each time.

▫ You’re also responsible for all supply 
and labor costs, including toner, 
parts, paper and maintenance.

   Leasing
▫ Often more economical, you can 

budget a certain amount every month 
for payments, instead of budgeting and 
paying a large sum right up front (which 
can reach upwards of tens of 
thousands of dollars).

▫ Leasing gives you an opportunity to 
update your equipment every so-many 
years to take advantage of new 
features, capabilities and integrations 
with other software.

▫ When you secure a “Cost Per Copy” 
lease, it will include the equipment, 
service and supply costs within a single 
cost per page charge, allowing you to 
have a predictable, yearly budget. No 
surprises along the way.



“
DOCUMENT COSTS REPRESENT 

BETWEEN 5% AND 15% OF 
TOTAL REVENUE.
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(International Data Corporation)



Stapling, folding, three-hole punching, 
and collating are all time-consuming 
tasks that many law firms still have to 
deal with on a daily basis. If you’re 
being bogged down by these tedious 
tasks, you can utilize your copier to 
take these on and save you and your 
team an immense amount of time, 
money and paper cuts in the long run. 

In the past, you had to sacrifice speed 
and efficiency in order to get a copier 
that provided these handy features. 
However, with the latest advances in 
technology, you can have access to all 
of these capabilities without having to 
compromise on overall performance. 

What Automated Features Do You Need?

As you search for your next copier, 
multifunctional copiers (MFPs) are 
going to give you the best return on 
your investment. They offer these 
unique, time-saving capabilities in 
one, powerful machine. Depending on 
your monthly volume needs, there are 
small, tabletop machines available 
(like the ECOSYS M6526cdn) that can 
get the job done faster than any 
employee could. 

Brands like Kyocera have a wide 
variety of MFPs within a wide range of 
prices that can relieve you of these 
repetitive tasks. Do yourself a favor, 
and don’t staple one more contract!
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Do You Need to Integrate With Any Operating Systems or 
SaaS Products?

For example, if you one the of the 
things you’re most interested in is 
converting written documents into 
editable, online documents there are 
specific copiers, like the Kyocera 
4500i, that include an optical 
character recognition (OCR) feature 
which automatically converts scanned 
documents into editable text. Imagine 
the amount of time (and paid 
man-hours) you’ll save with that 
feature alone!

Bottom line: identify what softwares 
you use most, and your copier vendor 
will help you determine what’s the 
best way to streamline those with 
your new machine(s).

Better document 
management equals 
less manual 
and more 
billable hours.
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Copier technology has evolved leaps 
and bounds to allow for more 
streamlined workflows within law 
offices. Many of the systems and 
softwares that you use or could 
benefit from easily integrate with the 
latest copier machines, dramatically 
boosting your productivity and 
decreasing the amount of time and 
resources wasted on a daily basis. 

Whether it’s integrating with your case 
management system or another 
cloud-based software, you’ll want to 
make sure you are clear on what’s 
important to you in order to find the 
best copier that can provide those 
integrations.



How Important Are Security & Cost Control?
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Maintaining a balanced budget is 
crucial to any business, but it 
doesn’t have to be a difficult 
process with your equipment. Many 
of the newest copiers today offer 
cost control features and 
applications that allow you to know 
exactly what you’re spending on a 
monthly basis and proactively 
manage your spending.

If you find that you’re spending too 
much or that you simply need to 
control who gets access to your 
machines and when, you can utilize 
built-in technology and applications 
to control who gets access to what 
features within the copier and 
when.  

For example, copier apps like 
Access Lock or Card Authentication 
allow you to configure your system 
to require a passcode or scan an ID 
in order to get access to certain 
features or the entire system. This 
way you can track usage for 
accounting purposes, as well as, 
prevent unauthorized users from 
getting access to your documents.



Google Connector
Google Connector enables users to 
access, search and print Google 
emails, attachments and calendars 
directly from any HyPAS-enabled 
Kyocera MFP using the device’s 
control panel.
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Top 6 Powerful, Must-Have Copier Apps for Law Firms

DM Connect
A robust business application that 
automates document-driven 
business processes by 
transforming a Kyocera MFP into 
an on-ramp for routing documents 
into an enterprise’s Document 
Management System. As a result, 
businesses can capture, store, 
retrieve and share files quickly, 
easily and securely.

PinPoint Scan 3
Users across an organization can 
scan and send documents to any 
one of their personalized 
destinations through a single, 
easy-to-install application.

Access Lock
Control and limit user groups’ 
access to specific functions on the 
MFP for greater cost savings and 
security.

Card Authentication
Enable administrators to improve 
device security and track usage for 
reporting purposes, utilizing 
existing HID employee 
identification cards.

OnBase Connector
With Kyocera’s OnBase Connector, 
you can scan, index and route 
documents into Hyland Software’s 
OnBase 13 application directly 
from your Kyocera MFP. 



Now You’re Ready!
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Are you unsure about how much you’re 
currently spending on your copier and 
printing per month? Find out instantly 

with this easy-to-use worksheet!

Get Your Free Copy

Free Cost Analysis Worksheet

We hope this guide was helpful in narrowing down what type of 
equipment you’ll need to ensure a productive and efficient office.

http://bit.ly/CostWorksheet

http://www.dunnsonline.com/download-office-equipment-cost-analysis-worksheet


Since 1978, we’ve specialized in providing Northern Michigan businesses and 
organizations state-of-the-art office equipment, technology, furniture and supplies while 
solving some of their biggest workflow and productivity issues. From small nonprofits to 
large, multi-location corporations, we’ve helped hundreds of organizations trim their 
product and operating expenses and get their hands on the highest quality products and 
services available on the market.

But we’re not just a business; we’re a family.

We’re run on Michigan values, which means we value you, your time and your business as 
if it were our own. We have one ultimate goal, and that’s to help you do your business, 
even better and more cost-effectively. And the good news is, we just happen to be 
experts at that.

Have Questions?
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About Dunn’s Business Solutions

dunnsonline.com  |  (989) 732-3901

We’re here to help! 
Don’t hesitate to contact us today.


